
 
Created by:  Alison Childers 

 (achilders@carmischools.org) 

4 Tips for Getting Started 
with Google Classroom 

 
#1:  Fill in your “About” page. 

 
A. Make sure you click the “About” tab.  This is a page to put information about your class 

that students can reference all year. 
B. You can upload, link, or place files from Google Drive here so that students can have 

information that will help them in class.  Here I have some virtual manipulatives for 
Algebra 1, a Google Calendar where they can make an appointment to see me, and a 
link to Khan Academy and LearnZillion. 

C. Add co-teachers or teachers you want to be able to access your classroom.  For 
example, I’ve created a class for Math Team this year, and I added Emily to it so she can 
post to the class as well! 
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#2:  Invite Students and Parents 

 
A. You can add students quickly to Google Classroom on the first day of school by 

displaying the class code on your projector.  Students click the + sign on the main 
Google Classroom page and type the code.  That’s it! 

B. Here are some preferences you can set for your class depending on your students.  You 
can set it so students can create posts and comment on others, comment only, or you 
can make it so only the teacher can do those things. 

C. Make sure the blue switch on the left panel is turned on.  Then invite parents/guardians 
by email.  They will get the option of receiving a daily/weekly summary of what is 
happening in class as well as any late assignments. 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

#3:  Posting items to the “Stream” (Use the + sign!) 
A. This creates a discussion/poll in G.C.  students can 

respond in real time and you can choose whether they 
can see/comment on each other’s response!  Great for 
discussion questions or for a quick vote! 

B. This creates an actual assignment that students can “turn 
in” and you can give grades/feedback.  You can attach 
links, videos, attachments, or Google Drive files, and 
choose a due date so students can always go back and 
figure out when things are due.  (Tip:  use the 
assignments feature even for regular handout 
assignments, and students can click “mark as done” so 
they can keep track of whether they have turned 
everything in or not!  Great for parents to keep on top of 
paper assignments too!) 

C. Use the create announcement feature for quick things you need to tell your class.  I plan 
on using this for links to Khan/LearnZillion videos to help students at home with 
homework, posting answers to homework, or creating a daily agenda so the class knows 
what we are doing that day(great for absent students).  

D. Use this if you did a similar post previously.  This way, you don’t have to reinvent the 
wheel every time you create a new post in your class! 

 

 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

#4:  Use the “Topics” feature to find assignments easier 

 
The topics feature can be a great time-saver when used correctly!  Before you post items to 
your stream, brainstorm what types of “topics” you might use to organize your class.  For 
example here are two different ways you might consider organizing your topics list. 

● In class assignment, notes, homework, links... 
● Chapter 1, Chapter 2, Chapter 3… 

Once you have these set up (you can always edit these later), be sure to include these when 
you are creating an item in your stream.  If you forget to add a topic, and want to go back and 

add it later, just click the three dots icon , and then “Edit”  
  
 
 
**The best part is, later when you want to 
find something, you can click that topic on 
the left bar, and it will ONLY bring up the 
posts that were tagged with that topic, so 
teachers/students don’t have to scroll back 
through the entire stream to find something! 
This would be great for test/finals review! 
 
 
 

Feel free to email me if you have any questions! 


